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U.S. Army Corps of Engineers (USACE)
PROPERTY DATA ENTRY
For use of this form, see ER 700-1-1; the proponent agency is CELD.
11. Bar Tag
12. Catalog No.
13. Item Description
14. Manufacturer
15. Model
16. Serial No.
17. Cost
Add Accessories
Instructions
Block 1: Two-character FOA followed by three-character HRA#. 
Block 2. HRA (Hand Receipt Holder) First and Last Name. 
Block 3. LOCATION: Location of HRA. 
Block 4: ROOM: More specific location of property as determined by account holder. 
Block 5: PR&C NUMBER: Enter the PR&C number used for this purchase. If it is a cross charge indicate as such. 
Block 6: LINE NUMBER: Line number of item. Can be found in PPM. 
Block 7: ORDER NUMBER: Purchase order number. 
Block 8: VENDOR: Name of vendor. 
Block 9: FUND TYPE: Enter the fund type used for the purchase. ITEM DESCRIPTION - What is the item? 
Block 10: TMDE: Does the item test, measure or diagnose anything? Yes or No. MANUFACTURER: Company who made the property item. 
Block 11: BAR TAG NUMBER: Enter the Bar Tag number if known otherwise Logistics will enter it. MODEL NUMBER: Model number used to identify the property item. 
Block 12: CATALOG NUMBER: Catalog number/NSN can be found in PPM. 
Block 13: ITEM NAME: Item nomenclature. LOCATION: General location where the property item is located as determined by the account holder. 
Block 14: MANUFACTURER: Item's manufacturer name. 
Block 15: MODEL: Model number of item. 
Block 16: SERIAL / SERVICE TAG / MAC ADDRESS / IMEI NUMBER / VIN NUMBER: If the item is a cell phone or a hot spot use the IMEI number. If the item is a Dell product use the service tag number. If the item is a VoIP phone use the MAC address. All other items will use the serial number. 
If the item does not have a serial number, the bar tag number can be used in its place. 
Block 17: COST: Total cost of the item. 
Block 18: ITEM DESCRIPTION: Add each accessories description. 
Block 19: ITEM COST: Cost of each accessory. 
Block 20: PERSON PREPARING FORM/RECEIVING ITEM: First and last name of individual preparing the form/receiving the item(s). 
Block 21: TRANSACTION ID: Leave blank, this is for ULA use only. 
Block 22: HRA HOLDER (OR AUTHORIZED REPRESENTATIVE SIGNATURE: HRA/authorized representative signature. 
Block 23: LOGISTICS POSTED BY: Logistics personnel posting signature. 
Signature Block: Hand Receipt Holder or their authorized (DA Form 1687) representative          
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darwin.chen@usace.army.mil
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