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U.S. Army Corps of Engineers 
ALTERNATE WORK SCHEDULE TIME RECORD 

For use of this form, see ER 37-1-30; the proponent agency is CEFC-ZP.
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INSTRUCTIONS 
 (1)  Any leave taken representing a partial day of leave must reflect clock hours taken in remarks column. 
 (2)  Any Non-Pay Hours must reflect what type of non-leave taken in the remarks column.

I CERTIFY THAT THE ABOVE TIME RECORD IS ACCURATE 
(Employee's Signature) APPROVED (Supervisor's Signature) POSTED TO TIME AND ATTENDANCE REPORT 

(Timekeeper's Signature)
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