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U.S. Army Corps of Engineers (USACE)
SAFE HAVEN EVACUATION ORDER: CONUS AND NON-FOREIGN OCONUS DUTY STATION
The proponent agency is CERM-F.
The purpose of this order is to issue an evacuation of a FOA due to a life threatening disaster or emergency event that cannot be mitigated through an Administrative Closure.
Order Type
Effective Date
End Date
SECTION I - JUSTIFICATION FOR EVACUATION
SECTION II - ELIGIBILITY
Only permanently assigned USACE employees or their dependents are eligible to receive evacuation orders, as defined in CERM-F Policy (2018-15). Employees on TDY assignments to the area being evacuated may not receive safe haven evacuation orders; they must return to their PDS. Eligible employees must:  A. Primarily reside in the evacuated area identified on this order and be directly impacted by the disaster or emergency event causing the evacuation. B. Be physically present in the evacuated area or at their Permanent Duty Station when the evacuation order is issued.
SECTION III - DUTY STATUS
A. Administrative Leave is only authorized for employees in a working status and physically located in the evacuated area when the Evacuation Order is issued. Employees in a leave status are not eligible to receive Administrative Leave; there are no exceptions. All employees with telework agreements are expected to work and may not receive Administrative Leave without written Supervisory and Command Approval (ENG Form 6132).  B. Employees may be required to perform any work considered necessary or required during the period of evacuation without regard to grade or title. Failure or refusal to perform assigned work may be a basis for terminating evacuation benefits.
SECTION IV - TRAVEL ALLOWANCES
Allowances for evacuations are limited to transportation and per diem. Additional costs incurred by the employee (e.g. daycare or pet fees) are not reimbursable. A. Transportation.  The employee and the employee’s dependents are authorized en route travel and transportation expenses to and from the PDS and the Safe Haven location. Rental vehicles are not authorized; there are no exceptions. B. Per Diem.  By law, the maximum per diem an employee is paid during the first 30 calendar days of an evacuation is calculated under the Lodging Plus method. The per diem allowance is limited to the locality rate and cannot be increased. After 30 days, if the evacuation has not been terminated, the per diem rate must be computed at 60 percent of the locality lodging rate only. After 30 days, Meals and Incidentals (M&IE) are not authorized. (1) The amount reimbursed for lodging is the actual lodging cost incurred by the employee or the employee’s dependent family, up to the maximum available to the employee and to each dependent at that safe haven. (2) If the employee or the employee’s dependents stay with family or friends, or in lodging owned or being purchased by the traveler, he or she does not receive reimbursement for lodging. (3) If Government quarters or commercial lodgings are provided at no cost to the traveler, the employee must not receive reimbursement. C. Computation of Allowances.  For the first 30 days, the employee may receive lodging and M&IE at the full locality rate set by the General Services Administration (GSA) for themselves and dependents who are 12 years of age or over. They may receive 50 percent of locality per diem rate for dependents under 12 years of age. After 30 days, the employee may receive up to 60 percent of the total lodging allowance previously determined for the initial 30 day period.
SECTION V - VOLUNTARY EVACUATION AND RETURNS
Employees or their dependents who voluntarily leave an area before an evacuation order is given may not retroactively receive evacuation orders. Employees or employee dependents who return to the evacuated area before authorized or move to an alternate location other than the authorized Safe Haven location may no longer receive evacuation order payments, effective the day of their return.
SECTION VI - TERMINATION OF ALLOWANCES
Payments during evacuations terminate when a) the employee is officially assigned to another duty station outside the evacuation area, b) the employee abandons or is otherwise separated from his or her position, c) the employee’s employment is terminated by his or her transfer to retirement rolls or other type of annuity based on cessation of civilian employment, d) the employee resumes his or her duties at the duty station from which they were evacuated, or e) the Commander of the affected Division or District determines that the evacuation is no longer necessary. If warranted, an employee must provide documentation demonstrating the dependent is not allowed to return to the PDS and must remain at the safe haven in order to continue receiving safe haven benefits when the employee returns to the PDS.
SECTION VII - DUPLICATION OF BENEFITS
Each employee must sign an Eng Form 6129, Duplication of Benefits Statement, regarding advances or previous payments the employee or their dependents received (if included in the employee’s evacuation order) and include this statement in the remarks of the travel voucher. All advances or previous payments associated with an evacuation claim, from any or all Government agencies must be disclosed upon submission of an evacuation claim in order to avoid duplicate payments. Evacuation reimbursements paid by USACE are reportable to other Government agencies or insurance entities.
SECTION VIII - DOCUMENTATION
Evacuated employees must provide required documentation within 30 days of the submission of a Travel Voucher. If documentation is not received, USACE must collect all benefits paid to the employee. This documentation includes: A. The Evacuation Order. B. Proof of residence in the evacuated location. C. A copy of identification for all dependents claimed. D. A signed Duplication of Benefits Statement E. Receipts for all lodging claimed, regardless of cost, and receipts for any expenses $75 or more.
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