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Financial Administration
BUDGET AND MANPOWER RESOURCE MANAGEMENT CYCLE

1. Purpose. To provide time frame guidelines for the budget and
manpower cycle from USACE Major Subordinate Commands to
HQUSACE/OCE and to higher authority.

2. Applicability. This pamphlet is applicable to all HQUSACE/OCE
elements, major subordinate commands, and laboratories.

3. General. Appendix A contains a summary of major budget/
manpower events with some internal time lines at HQUSACE/OCE.
Appendix B contains a more detailed breakdown of the actions
necessary to accomplish major events from the MSC level to
HQUSACE/OCE and on to higher authority. Appendix C contains a
legend of acronyms and abbreviations used in appendixes A and B.
It should be noted that this is intended as a guideline only.
Schedules are subject to vary as due dates/events change.

FOR THE COMMANDER:

3 Appendixes WILLIAM D. BROWN
APP A - Summary of Major Colonel, Corps of Engineers

Budget/Manpower Events Chief of Staff
APP B - USACE Budget/Manpower Cycle
APP C - Legend of Acronyms and

Abbreviations

This EP supersedes EP 37-1-5, dated 15 June 1986.
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ACTION 
OFFICE EVENT 

U&\CE BUDGET/ MANPOWER CYCLE 
MAJOR EVENTS 

L---------------·-----------------------------------
Hovl oEcJ JANI FEB I MARl N>RI MAvJ JuNJ JuLJ AUGI SEPI 

RMB/RMU 
RMB/RMU 
Msc 
HQPD 
HQPD 
AMP 
RMU 
MSC 
RMU 
MSC 
RMU 
HQPD 
AMP 
~MB/RMU 
MOPD 
~MB/RMU 
~MU 
MSC 
flMU mru· 
~MU 
MPRA 
~MB 
MSC 
RMB 
MSC 
HQPD 
RMU 
MSC 
RMU 

MSC 
~PMC 
~BO 
PSD/OMB 
MPMC 

I~.RY APPROPRIATIONS (excel! as noted): J 
Receive! DA PBG {Budget and out ~ea1rs~ X X X 
Anal~zet and Issue PBG to Pro!~ ram Dimctors X X X 
Workload ln~ut to HQ Program Directors X 
Program Directors Workload Estimate for TAA-XX X 
Program Directors ln~ut to Manrx>wer Allocations X X 
Consoliidated Command Resource GUiidance Pubfished X X 
Issue USAGE ManJX>Wer Allocations {Civ & Mil~ X X 
CEP and Civil Wori<-Year Usage Plan to HQUSACE X X 
USI\CE CEP to HCIDA X 
CEP Update to RMU X X X 
HQ Approvai/DisQproval of MSC CEP /CWUP )( X 
Program Directors lnQut to POM X X 
POM Submit to HCDA X 
Guida11ce to MSC/IHQ Activities for Mid-~ear Review X 
Program Directors Mid-Year Beview lnptj X 
Comph~te Mid-Year Review X 
SAMAS Rerx>rt to HQDA X 
CSGPA-1702 Report to HQU:SACE X X X X X X X X X X X X 
CSGPA-1702 Report to HOOA X X X X 
Command Plan to HOOA X X 
Defense Manrx>we!r Rerx>rt to HQDA X 
Publish Initial DERIP Directive X 
BC E (OPA} Guidance/lnstructi1ons to MSC/HQ Activities X 
BCE {OPA} ln~ut to HQUSACIE X 
BCE (OPA) Submtt to HOOA X 
ln~ut Manpower Reguirements to RMU X 
ln~ut Manpower Reguirements to RMU X 
Publish ODP to MSC X 
TDA Documentation to HQUSACE X X 
USAGE IDA Documentation to HODA X X X X X X 

DDForm1391submit1edtoHQUSA.CEforplanniingyr(BY+~~~~~ I I I I I I Review DA Form 11391 submitted by USAGE MSC X 
Prep are Personnel & Financial Schedules -t----11-----+---+___;;_~--=x-=--l------l 
Joint Heview of P ~~F Schedule~s X -r-----lr-----+---+---+___:__:__l---:-::-X--1 

Distrib MILCON Appropriation and Publish MILCON Directive~ X :====:====:====:===~===~~~~~ 
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~---·-ACTION 

l OFFICE 
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II OMA APPROPFIIATION: 

CBE/RMU Guidance/Instructions to MSC/HQ Activities 
Issue ITSB Guid/lnstr to MSCs/HQ Activities (BY +5) 
Submit CBE/RMU Input to HQUSA.CE 
Program Directors Submit CBE/RMU Input to RMB 
ITSB ln~ut to HClUSA.CE 
Coordinate ITSB with CBE Submit 
ITSB Submit to ABO (copt ~rovided to RMB) 
CBE!RMU Subrnk to ABO 
Issue Guidance to MSC/HQ Act. for preparation of Financial 

Obligation Plan b~ PE using PBG $ Guida1ce 
Submit OMA Obligation Plan RMB 
PY OMA-BRAC Execution Report to ABO 
Issue first CRA instructions to MSC/Program Directors 
lnitiaJ AFP to MSC 
Year-end Revie1w of MSC/HQ Activities OMA E)(ecution Plan 
Submit Obligation Plan to ABO/OF AS 
Provide ~ear-end closure UFR and CRA reglin~ments to RMB 
Funds Allocation 
Budget Execution Reviews 

Receive Budget Guida1ce/Project Usting from SARDA 
for Develo~ment of CBE 

Program Director Subm~ CB E to RMB/AMU 
Issue CBE Guidalce/lnstructions to Labs 
Submit CBE ln~ut to HQU&\CE 
CBE Submk to COA 
Issue Guidance/Instructions for Budget Suppor1t Info 
to Labs & HQ J~ctivities 

ln~ut Budget Support Info in Increments to HQUSA.CE 
Issue CRA guidance to MSC 
Provide CRA requirements to RMB 
Prepare and Submit Budget Support Materials in 

Increments to SARDA 
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USAGE BUDGET/ MANPOWER CYCLE 
MAJOR EVENTS 

~-:g_~--------------------~--E_N_T __ ·---------~ Nov! DEC! .IAN! FEB I MARl APRI MAY~~uGI SEPI 
/I WILDLIFE CONSERVATION: 

RMB Issue Guidance/Instructions to MACOMs ~mHmm~ 
MACOM Submit Budget to RMB X 
~R::._M::._B ______ -=s=--u-=-bm---:-it-=B,----u--=d.>Lget-to--=o-=so=-------------------- : X 

RMB Issue C)uarterly Obligation Umitation to MACOMs , X X X X 

II FOREI,GN MILITARY SALES: 

MSC Pre~ar1e FY XX Obligatiion Plan X 
RMB/RMU Reguest HQ & MSC ln~ut for FMS Admin Budget X 
HQ/MSC: Submi1: Input to RMB/FlMU for FMS Admin Budget X 
RMB/RMIU Submi1t FMS Admin. Budget to DSM X 
flMB Pre~are Reclama if Necessa!Y {Jui-S4~~} X 
AMB Distribute Funding Allocations to MSC X 
flMB/MP Mid ~ear review with ABO X: 
AMP/MPMD Submit FY XX Obligction Plan to DSAJ!\ X 

II BRAG APPROPRIATIONS 

MPMB ReguestBRAC & NEPASU~JX?rt Funds from HQOA ~mH~m~ 
r-:-M-,-,P=--=M--=-B _____ ---=P,----ro_Vl_·d_~_e_l=-n~'::-ut----=---=-o--=n=-B_RA_C,_Ex--=e_cut---:-:-io_n_P=-Iar __ l_t--=-o,-,:H=-=QO--:--A____ X X X X 
MBMB Reguest BRAC Execut.ion Funding from HQOA 
MPMB Receiv·e BRAC Executiion Funds from IHQOA 

II CENTRALIZED ACTIVITIES 

RMB Reguest HQ Activities Input for BY Centralized Activitios X 
HQPD Provide ln~ut on BY to RMB X 
RMB Evaluate BY CentralizE~d Activities ln~ut X 
RMB Provide BY Centralized Activities as part of the annual X 

submission of the President's Budget to Congress 
RMB Noti~ MSC of A~~rvl and $ Amount o1f BY Centralized Acct X 
RMB Pre~are and Forward PY Centralized Activities Bill to Field X 
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EVENT 

RMB/CWB Reoeive OMB Circular A-11 {Budget PreE1araion Guidance) 
RMB/RMU Issue Guid/lnstruct to F OA and HQ ActiviUes for CAB 

and RMU Personnel and othe1r OMB Exhibits 
MSC Submit Initial RMB-15 and CAB Report 
RMB/CWB/RMU Submit Initial C1N Budget to OMB for PY, CY, BY & BY+ 1 
RMB/CWB/RMU Receive & Anal'ize OMB Passt>ack 
~MB/CWB Receive Dollar Guida1ce from OMB 
MSC Submit Final CAB Report to RMB 
MSC Submit Final RMU -15 Report 1to RMU 
RMB/RMU ReV!ise Budget/Manpower Schedules to OMB 
RM"B/CWB Budget Justification to Congress 
CWBlMSC Budget Hearin~1s before Congress 
MSC Submit A~portionment Reguin~ments to HQUS\CE 
RMB Submit A~portionment Reguest to OMB 
RMB Receive & Distnibute Initial A~~10rtionmert from OMB 
RMB Receive Warrants from Treasu1~ 
FfMB/CWB Issue Initial Work Allowances~~ FADs to MSC 
MSC SF '113G FTE R:eport to RMU{15th of the month follo~~tring exec) 
RMU SF '113G FTE R:eport to OPM{~~5th of the month follo~~tring exec) 
RMU Disribute BY SF 113G {Feeder} Report SchedJie to MSC 
DIM Issue Data on )l\cquisition, OpE~ration and use of Information 

Technology Guid/lnstruct to CIMDs/HQ Activities {BY +5) 
MSC ITS ln~ut to HC!USA.CE 
PIM Submit ITS ln~ut to OMB 
M"S·c Submit Current-~ear PRIP Reguest 
MSC Submit PRIP MajQr Item New Start Reguest {BY+ 1} 
MSC Submit PRIP VE~hicle Reguest 
~DT Review/AIIocato PRIP Vehicles 
MSC U~dae PRIP MajQr Items 
CWOMB A[>prove PRIP Bu~s and Noti~· MSC 
CWOMB Submit BY PRIP Package, [>ar1t of President's Budget to Cngrss 
MSC CWUP for BY to HQUSAC E 

USAGE BUDGET/ MANPOWER CYCLE 
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APPENDIX C

LEGEND FOR ACRONYMS AND ABBREVIATIONS

ABO
ADP
AFP
BCE(OPA)
BRC
BRAC
BY
CAB/RMU
CBE
CEP
CERAMMS

COA
CRA
CSGPA 1702
CW
CWB
CWOMB

CWUP
CY
DAB
DERP
DFAS
DIM
DSAA
FAD
FMS
FORCON
FTE
HQDA
HQUSACE
HQPD
ITS

ITSB
LDT

MACOM
MCA
MPMB

Army Budget Office
Automatic Data Processing
Annual Funding Program
Baselevel Commercial Equipment, Other Procurement, Army
Budget Review Committee
Base Realignment and Closure
Budget Year
Civil Automated Budget/Resource Management Update
Command Budget Estimate
Civilian Employment Program
Corps of Engineers Resource Allocation and Military
Manpower System

Comptroller of the Army
Continuing Resolution Authority
Civilian Manpower On-Board Strength and Workyears Report
Civil Works
Programs Division, Directorate of Civil Works, HQUSACE
Budget Section; Operations, Construction, and Readiness

Division; Directorate of Civil Works, HQUSACE
Civil Workyears Utilization Plan
Current Year
Director of the Army Budget
Defense Environmental Restoration Program
Defense Finance and Accounting Service Center
Directorate of Information Management, HQUSACE
Defense Security Assistance Agency
Funding Authorization Document
Foreign Military Sales
Forces Configuaration
Full-Time Equivalent (Workyear)
Headquarters, Department of the Army
Headquarters, U.S. Army Corps of Engineers
Program Directors located at HQUSACE
Data on Acquisition, Operation and Use of Information

Technology
Information Technology Systems Budget
Transportation Division, Directorate of Logistics
Managment

Major Army Command
Military Construction, Army
Base Realignment and Closure Branch, Directorate of
Military Programs, HQUSACE

C-1
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LEGEND FOR ACRONYMS AND ABBREVIATIONS

MPMC

MPRA

MSC
NEPA
ODP
OMA
OMB
P&F
PBG
PE
PERSCOM
POM
PRIP
PY
RDTE
RMD

RMB

RMU

RMU-15

SAMAS
SARDA

SF 113G

TAA
TDA
USACE

Military Construction Division, Directorate of Military
Programs, HQUSACE

Environmental Restoration Division, Directorate of
Military Programs

Major Subordinate Command
National Environmental Policy Act
Officer Distribution Plan
Operations and Maintenance, Army
Office of Management and Budget
Personnel and Financial (Schedules)
Program Budget Guidance
Program Element
U.S. Army Personnel Command
Program Objective Memorandum
Plant Replacement and Improvement Program
Prior Year
Research, Development, Test and Evaluation, Army
Military Programs Division, Directorate of Research and

Development
Budget and Programs Division, Directorate of Resource

Management, HQUSACE
Manpower and Force Management Division, Directorate of

Resource Management, HQUSACE
Civil Manpower Supporting Data - Civil Works
Appropriations

Security Assistance Manpower Accounting System
Secretary of the Army for Research Development and
Acquisition

Monthly On Board and Full Time Equivalent Execution
Report for the Office of Personnel Management

Total Army Analysis
Table of Distribution and Allowance
U.S. Army Corps of Engineers

C-2


