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Fi nanci al Adm nistration
BUDGET AND MANPONER RESOURCE MANAGEMENT CYCLE

1. Purpose. To provide time frame guidelines for the budget and
manpower cycle from USACE Maj or Subordinate Commands to
HQUSACE/ OCE and to higher authority.

2. Applicability. This panmphlet is applicable to all HQUSACE OCE
el enents, major subordinate comrands, and | aboratories.

3. Ceneral. Appendix A contains a summary of major budget/
manpower events with some internal tine |lines at HQUSACE CCE.
Appendi x B contains a nore detailed breakdown of the actions
necessary to acconplish major events fromthe MSC | evel to
HQUSACE/ OCE and on to higher authority. Appendix C contains a
| egend of acronynms and abbrevi ations used in appendi xes A and B.
It should be noted that this is intended as a guideline only.
Schedul es are subject to vary as due dates/events change.

FOR THE COMVANDER:

3 Appendi xes WLLIAM D. BROMN

APP A - Sunmary of Major Col onel, Corps of Engineers
Budget / Manpower Events Chief of Staff

APP B - USACE Budget/ Manpower Cycle

APP C - Legend of Acronynms and

Abbr evi ati ons

This EP supersedes EP 37-1-5, dated 15 June 1986.
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SUMMARY OF MAJOR BUDGET EVENTS

OoCT NOV DEC JAN FEB MAR APR MAY JUN JUL AUG SEP
1ST Quarter OMA Funding CW Budget 2nd Quarter CW Budget |ssue Civil 3rd Quarter FMS Admin 4th Quarter  [Intial CW Budget | Distrbute CW
Military Funds | Letter Published Guidance Miltary Funds |Hearings/Budget Budget Guldance | Mliitary Funds Budget Military Funds B Apport Request | Apportionment
Allocation CumrentFY From OM8B Allocation Justification to to MSC Allocation Allocation to OMB to MSC
Congress
ROTE Budget ROTE Budget Revised CW BCE(OPA) Departmental Wildlife P&F Scheduless [CW Appropriations
Exhibits to SARDA Budgetto OM8 | POM to HQDA to HQDA Quarterty Review | Conservation to DAB Act Passed
to SARDA Budget
to COA
Contingency Departmental Contingency Contingency Contingency Publish Year ROTE Budget
Fund Qrtly Quarterty Review Fund Qriy Fund Qrty Fund Qriy End Closure Exhibits to
Rpt to HQDA Rpt to HQDA Rptto HQDA Rpt to HQDA Instructions SARDA
Warrants from Obligation Plan PRIP/ADP Wikdlife
Treasury o SARDA Major items Consarvation
Budget to OSD
Obligation
Plans to ABO!
DFAS
SUMMARY OF MAJOR MANPOWER EVENTS
ocCT NOV DEC JAN FEB MAR APR MAY JUN JUL AUG SEP
Monthly Submit USACE TDA Update CW Workicacl & ODFP From TAA XX to HQDA | Final Manpower TDA Update
CSGPA 1702 | CEP to HQDA SAMAS to HQDA to HQDA Manpower Data PERSCOM Allocations to HQDA
o HQDA to HQSACE: Chv & Mil
Funded
Mornthly Submiit MSC Inputs MSC Inputs MSC Manpower Commnts on Dreft| CWUP Rec'd
SF 113G FORCON Data to |[FORCON Data to Requirements CW Manpower for next FY
o OPM HQUSACE HQUSACE to HQUSACE Allocations from from MSC
{Mil Funct) MSC
Winter Initial Manpower Draft CW Summer CEP Rec'd
Command Plan Allocations Command Plan from MSC
to HQDA Military Funded Allocation to HQDA
to MSC
CW Manpower Distribue FTE
Work Shop IAW Congressnl
Additions to
Appropriations Act
SUMMARY OF MAJOR BUDGET & MANPOWER EVENTS
OCT NOV DEC JAN FEB MAR APR MAY JUN JUL AUG SEP
OMB CW Departmental | RevisePrioritize CHE/RMU Submit
PBG Passback PBG Qrtly Review | Mid Year Review PBG to ABO ITS to OMB
UFRs
Execution Execution Issue Mid Yr Departmental Execution
Review Review Instructions Quarterly Review Review
To MSC

Y XLlpuaddy
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USACE BUDGET/ MANPOWER CYCLE

MAJOR EVENTS
ACTION
OFFICE EVENT OCT| NOV| DEC| JAN| FEB | MAR| APR| MAY| JUN| JUL | AUG| SEP
[{ MILITARY APPROPRIATIONS (except as noted): I

RMB/RMU Receive DA PBG (Budget and out years) X X X
RMB/RMU Analyze and Issue PBG to Program Directors X X X
MSC Workload Input to HQ Program Directors X
HQPD Program Directors Workload Estimate for TAA—XX X
HQPD Program Directors Input to Manpower Allocations X X
RMP Consolidated Command Resource Guidance Published X X
RMU Issue USACE Manpower Allocations (Civ & Mil) X X
MSC CEP and Civil Work~Year Usage Plan to HQUSACE X X
RMU USACE CEP to HQDA X
MSC CEP Update to RMU X X X

MU HQ Approval Dispproval of MSC CEP/CWUP X X

QPD Program Directors Input to POM X X
RMP POM Submit to HQDA X
RMB/RMU Guidance to MSC/HQ Activities for Mid—year Review X
HQPD Program Directors Mid—Year Review Input X
RMB/RMU Complete Mid—Year Review X
RMU SAMAS Report to HQDA X
MSC CSGPA-1702 Report to HQUSACE X X X X X X X X X X X X
RMU CSGPA—-1702 Report to HQDA X X X X
RMU Command Plan to HQDA X X
RMU Defense Manpower Report to HQDA X
MPRA Publish Initial DERP Directive X
RMB BCE (OPA) Guidance/Instructions to MSC/HQ Activities X
MSC BCE (OPA) input to HQUSACE X
RMB BCE (OPA) Submit to HQDA X
MSC Input Manpower Requirements to RMU X
HQPD Input Manpower Requirements to RMU X
RMU Publish ODP to MSC X
MSC TDA Documentation to HQUSACE X X
RMU USACE TDA Documentation to HQDA X X X X X X

[MCA APPROPRIATION: ]

MSC DD Form 1391 submitted to HQUSACE for planning yr (BY +3) X
MPMC Review DA Form 1391 submitted by USACE MSC X
ABO Prepare Personnel & Financial Schedules X

SD/OMB Joint Review of P&F Schedules X X

MPMC Distrib MILCON Appropriation and Publish MILCON Directive X
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USACE BUDGET/ MANPOWER CYCLE

MAJOR EVENTS
ACTION
OFFICE EVENT OCT| NOV| DEC| JAN| FEB | MAR| APR| MAY| JUN| JUL | AUG| SEP
[OMA APPROPRIATION: ]
RMB CBE/RMU Guidance/instructions to MSC/HQ Activities X
RMB/DIM Issue ITSB Guid/Instr to MSCs/HQ Activities (BY +5) X
MSC Submit CBE/RMU Input to HQUSACE X
HQPD Program Directors Submit CBE/RMU Input to RMB X
MSC ITSB Input to HQUSACE X
DIM Coordinate ITSB with CBE Submit X
DIM ITSB Submit to ABO (copy provided to RMB) X
RMB CBE/RMU Submit to ABO X
RMB Issue Guidance to MSC/HQ Act. for preparation of Financial X
Obligation Plan by PE using PBG $ Guidance
MSC Submit OMA Obligation Plan RMB X
RMB PY OMA—BRAC Execution Report to ABO X X
RMB Issue first CRA instructions to MSC/Program Directors X
RMB Initial AFP to MSC X
RMB Year—end Review of MSC/HQ Activities OMA Execution Plan X
RMB Submit Obligation Plan to ABO/DFAS X
MSC Provide year—end closure UFR and CRA requirements to RMB X
RMB Funds Allocation X X X X
RMB Budget Execution Reviews X X X X X X X X X X X X
[RDTE APPROPRIATION: I
RMB/RMU Receive Budget Guidance/Poject Listing from SARDA X X
for Development of CBE
HQPD Program Director Submit CBE to RMB/RMU X
RMB Issue CBE Guidance/Instructions to Labs X X
MSC Submit CBE Input to HQUSACE X
RMB/RMU CBE Submit to COA X X X
RMB Issue Guidance/Instructions for Budget Support Info X X
to Labs & HQ Activities
MSC input Budget Support info in Increments to HQUSACE X X
RMB Issue CRA guidance to MSC X
MSC Provide CRA requirements to RMB X
MSC Prepare and Submit Budget Support Materials in X X X
Increments to SARDA
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USACE BUDGET/ MANPOWER CYCLE

MAJOR EVENTS
~ ACTION
OFFICE EVENT OCT| NOV| DEC| JAN| FEB | MAR| APR| MAY| JUN| JUL | AUG| SEP
[FWTUT[,IF E CONSERVATION: j|
RMB Issue Guidance/ Instructions to MACOMS X
MACOM Submit Budget to RMB X
RMB Submit Budget to OSD X
RMB Issue Quarterly Obligation Limitation to MACOMs X X X X
FOREIGN MILITARY SALES: |
MSC Prepare FY XX Obligation Plan X
RMB/RMU Request HQ & MSC Input for FMS Admin Budget X
Q/MSC Submit Input to RMB/RMU for FMS Admin Budget X
RMB/RMU Submit FMS Admin. Budget to DSAA X
RMB Prepare Reclama if Necessary (Jul—Sep) X
RMB Distribute Funding Allacations to MSC X
RMB/MP Mid year review with ABO X
MP/MPMD Submit FY XX Obligation Plan to DSAA X
(BRAC APPROPRIATIONS |
MPMB Request BRAC & NEPA Support Funds from HQDA X
MPMB Provide Input on BRAC Execution Plan to HQDA X X
MBMB Request BRAC Execution Funding from HQDA X
MPMB Receive BRAC Execution Funds from HQDA X
CENTRALIZED ACTIVITIES ]
RMB Request HQ Activities Input for BY Centralized Activities X
HQPD Provide Input on BY to RMB X
RMB Evaluate BY Centralized Activities Input X
RMB Provide BY Centralized Activities as part of the annual X
submission of the President’s Budget to Congress
RMB Notify MSC of Apprvl and $ Amount of BY Centralized Acct X
RMB Prepare and Forward PY Centralized Activities Bill to Field X
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USACE BUDGET/ MANPOWER CYCLE

MAJOR EVENTS
ACTION
OFFICE EVENT OCT| NOV| DEC| JAN| FEB | MAR| APR| MAY| JUN| JUL | AUG| SEP
[CIVIL APPROPRIATIONS: J
RMB/CWB Receive OMB Circular A—11 (Budget Preparation Guidance) X
RMB/RMU Issue Guid/Instruct to FOA ancl HQ Activities for CAB
and RMU Personnel and other OMB Exhibits X
MSC Submit Inttial RMB—15 and CAB Report X
RMB/CWB/RMU_Submit Initial CW Budget to OMB for PY, CY, BY & BY +1 X
RMB/CWB/RMU Receive & Analyze OMB Passback X
RMB/CWB Receive Dollar Guidance from OMB X
MSC Submit Final CAB Report to RMB X
MSC Submit Final RMU - 15 Report to RMU X
RMB/RMU Revise Budget/Manpower Schedules to OMB X
RMB/CWB Budget Justification to Congress X
CWB/MSC Budget Hearings before Congress X X
MSC Submit Apportionment Requirements to HQUSACE X
RMB Submit Apportionment Request to OMB X
RMB Receive & Distribute Initial Apportionmert from OMB X
RMB Receive Warrants from Treasury X
RMB/CWB Issue Initial Work Allowances & FADs to MSC X
MSC SF 113G FTE Reponrt to RMU(15th of the month following exec)] X X X X X X X X X X X X
RMU SF 113G FTE Report to OPM(25th of the month following exec); X X X X X X X X X X X X
RMU Disribute BY SF 113G (Feeder) Report Schedule to MSC X
DIM Issue Data on Acquisition, Operation and use of Information X
Technology Guid/Instruct to CMDs/HQ Activities (BY +-5)

MSC ITS Input to HQUSACE X
DIM Submit ITS Input to OMB X
MSC Submit Current—year PRIP Request X
MSC Submit PRIP Major ltem New Start Request (BY +1) X
MSC Submit PRIP Vehicle Request X
LDT Review/Allocate PRIP Vehicles X
MSC Updae PRIP Major ltems X
CWOMB Approve PRIP Buys and Notify MSC X
cwoMB Submit BY PRIP Package, part of President’s Budget to Cngrss| X

SC CWUP for BY to HQUSACE X
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APPENDI X C

LEGEND FOR ACRONYMS AND ABBREVI ATI ONS

Arny Budget Ofice

Aut omatic Data Processing

Annual Funding Program

Basel evel Conmercial Equi pment, O her Procurenent, Arny

Budget Review Committee

Base Realignnent and O osure

Budget Year

Gvil Automated Budget/Resource Management Update

Command Budget Estinmate

G vilian Enploynment Program _ _

Corps of Engineers Resource Allocation and Mlitary
Manpower System

Conptrol | er of the Arny _

Conti nuing Resolution Authority

G vilian Manpower On-Board Strength and Wrkyears Report

Cvil Wrks _ o

Prograns Division, Directorate of Cvil Wrks, HQUSACE

Budget Section; Operations, Construction, and Readiness
Division; Directorate of Gvil Wrks, HQUSACE

Gvil Wrkyears Uilization Plan

Current Year

Director of the Arny Budget

Def ense Environnental Restoration Program

Def ense Finance and Accounting Service Center

Directorate of Information Managenent, HQUSACE

Def ense Security Assistance Agency

Fundi ng Aut hori zation Document

Foreign Mlitary Sales

Forces Configuaration

Ful | -Ti me Equival ent (Wrkyear)

Headquarters, Departnent of the Arny

Headquarters, U.S. Arny Corps of Engineers

Program Directors |ocated at HQUSACE _

Data on Acquisition, Operation and Use of Information
Technol ogy

| nformation Technol ogy Systenms Budget o

Transportation Division, Drectorate of Logistics
Managnent

Ma1 or Arny Conmand

Mlitary Construction, Arny _

Base Realignment and Closure Branch, Directorate of
Mlitary Prograns, HQUSACE
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VPMC
MPRA

MSC
NEPA
obP
OVA
ovB
P&F
PBG
PE
PERSCOM
POM
PRI P
PY
RDTE
RMD

RVB
RMU
RMU- 15

SAMAS
SARDA

SF 113G
TAA

TDA
USACE

LEGEND FOR ACRONYMS AND ABBREVI ATI ONS

Mlitary Construction Division, Drectorate of Mlitary
Prograns, HQUSACE S _

Environmental Restoration Division, Directorate of
Mlitary Prograns

Maj or Subordinate Command

National Environnental Policy Act

O ficer Distribution Plan
erations and Mintenance, Arny
fice of Managenent and Budget

Personnel and Fi nanci al (Schedul es)

Program Budget Cui dance

Program El enment

U S. Arny Personnel Conmand

Program Cbj ective Menorandum

Pl ant Repl acement and I nprovenent Program

Prior Year _

Research, Devel opment, Test and Eval uation, Arny

Mlitary Prograns Division, Directorate of Research and
Devel oprent _

Budget and Prograns Division, Directorate of Resource
Managenent, HQUSACE

Manpower and Force Management Division, Directorate of
Resource Managenent, SACE o

Gvil Manpower Supporting Data - CGvil Wrks
Appropriations _

Security Assistance Manpower Accounting System

Secretary of the Arny for Research Devel opnent and
Acqui sition _

Monthly On Board and Full Time Equival ent Execution
Report for the Ofice of Personnel Mnagenent

Total Arny Analysis

Table of Distribution and Allowance

U S. Arny Corps of Engineers

G2



